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PHONE:  09-262-2155

FAX:  09-262-2186
PO Box 266,  DRURY,
AUCKLAND,NEW ZEALAND
WWW.STARPERSONNEL.CO.NZ

TIMESHEET FOR TEMPORARY PERSONNEL
	Candidate:
	

	Client (Company):
	

	Client’s Physical Address:
	

	Client’s Phone Number:
	


	Day
	Date
	Start
	Finish
	Less Meal Break
	Total Hours

Hours              Mins

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	

	Clients do not pay for unworked lunch breaks.  
Temps are paid to the nearest quarter hour.                Total Time Worked
	
	


I agree that the hours shown herein are correct and the work has been carried out satisfactorily. I also agree that if the above named temporary worker is employed or engaged, either directly or indirectly, by this or any associated company within a period of 12 months from termination of this engagement, I will pay Star Personnel’s standard fee for permanent staff placements. 
	
	
	

	Company Representative Name
	Title
	Signature


I agree that I worked the hours shown on the dates stated above and that no injuries were sustained. Any information received by me arising out of my work is confidential and I will not disclose it to anyone. 
	
	
	

	Temporary Employee Name
	Signature
	Date


Time sheets must be in before 10am Monday morning to ensure prompt payment.
